MyHHIHUNAJILHOE aBTOHOMHOE 00111€00pa3oBaTe/IbHOE YUPEKIACHUE
«HuwxHeTaBIHHCKAs cpeaHsisi 00meodpa3oBaTe/bHasH IK0JIa»

NPUKA3

12 mapra 2021 . Ne 70/6-O1

c. Huwxusasa Tasmoa

06 yreepxaeHnH [TonoskeHus o0 opraHu3ain
SIEKTPOHHOTO JOKYMEHTo000poTa
MAOQYVY «Huxaetasauackas COLLy

B cooreercTBru ¢ ®DenepanbHbIM 3akoHOM 0T 29.12.2012 Ne 273-®3 «O6

obpazoBanun B Poccuiickoit @eneparvmn,

IMPUKA3BIBAIO:
1. VrBepauts Ilonoxkenne o6 OpraHU3alldy 3JIEKTPOHHOTO TOKYyMEHTOOOOpOTa

«Huxuerapaunackas COLL» cornacHo NMPHIIOKEHHUIO.

2. OGecrieyuTh pa3MeIleHWe HACTOAIIEro IpHKaza ¢ IPHIOXKEHHEM Ha
odurmansHom caiite MAOY «Hinknerasmuackas COLL» http://scola-ntavda.ru.
3. KoHTpOIIb 32 HCTIOJHEHHEM HACTOSIIEr0 MPUKA3a OCTABIIAIO 38 COOOI.

JdupeKTop Mi% C.B. Kanaiiunepa



[Ipunoxenue

K IPHKa3y MyHHUIHIAIBHOTO
aBTOHOMHOTI'O
006111606pa30BaTENILHOIO
YUPEKICHUS
«HuxHeTaBIUHCKAs CPEIHSII
o61eobpazoBaTesbHas

TIIKOJIa»
ot 12.03.2021 Ne 70/6-O/]

IHosiokenune
06 OpPraHM3aHH 3JIeKTPOHHOTO JOKYMEeHT0000poTa
MYHHIHIAJILHOr0 aBTOHOMHOT0 0011€00pa30BaTeLHOIO yHPeKICHHA
«HusxHeTaBAHHCKAs cpedHss o0meobpasoBaTebHas WIKOJIa»

1. OGmue NoNOKEHHS
1.1. Hacrosmee Ilonoxenne 06 »3IeKTPOHHOM [OKyMeHTooGopoTe (nanee
«[TonoxeHne») ycTaHaBIMBaeT OOLIMe NPUHIUNBI OpPTaHH3alHH paboTEl
3JIeKTPOHHOM MOYTHl, TpeOOBaHUS K O(QOPMICHHIO 3JIEKTPOHHBIX [OKYMEHTOB,
MOPSIOK UX 00pabOTKH, HCTIOTHEHUS U XPAHEeHHS.
1.2. Hacrosmee Ilonmo)keHue TPUMEHSIETCS, €CJIM HWHOE HE IIPENyCMOTPEHO
3aKOHO/aTeNbHBIMYI MJIM MHBIMM ITPaBOBBIMU akTaMu Poccuiickoi Denepanny 1
(wnw) AnMuruCTparuu HiokHeTaBIMHCKOTO MYyHHIAIIAIBHOTO paioHa.
1.3. Hactosmiee IlojoykeHHe He PETYJIMPYET BOIPOCH OOMEHA 3JIEKTPOHHBIMH
COOBIIEHUSIMH, He SBIAIONIAMHUCS 3JIEKTPOHHBIME JOKYMEHTaMH B COOTBETCTBHU
¢ HactosuM [lTomoxenuem.

2.91eKTPOHHBIA JOKYMEHT

2.1.  TpeGoBaHus, NpeAbABIIEMBbIE K JNIEKTPOHHOMY TOKYMCHTY:
2.1.1. DNeKTpOHHEIM [JOKYMEHT HMEeT IOpHIUYECKyIo CHIy ¢ BICHET
NpefyCMOTPEHHBIE MI7f JaHHOTO JOKYMEHTa IIPaBOBBIE IOCIEACTBHA B
COOTBETCTBHH ¢ HacTosuM [lonoxeHueM.
2.1.2. DJeKTpOHHBIH JOKYMEHT COIEPKUT CIEAYIOIHE Pa3JIeIIbl:

- PEKBU3UTHI YUPEKICHU,

- ICXOOAIIMH HOMEP TOKYMEHTA,

- IaTa PerucTpalHuu,

- HOMep [OKyMeHTa, Ha KOTOpBIf OCYIISCTBIAETCS OTBET MJIH
[TOATOTOBJIEHO MPENJIOKEHHE,

- KOMY aJpecoBaHo,

- cofiep)KaHne NJOKYMEHTA,

- HaUMEHOBaHHUE JO/DKHOCTH PYKOBOIUTENS YIPEKICHNUS, €r0 UHHIIHATIB,

- WHHIMATbl WCTIONHUTENS, MOATOTOBUBINErO JOKYMEHT, €ro KOHTaKTHBIH
TenedoH 1 pabounit INEKTPOHHBIN axpec.



2.1.3. DiIexTpoHHOEe cOOOIIeHHe MPHOOPETaeT NPaBOBOH CTATyC 3JIEKTPOHHOTO
JIOKyMEHTa IIpH €r0 COOTBETCTBHH I1.2.1.2 HACTOAIIETO [Tonoxenus.

2.1.4. DIeKTpOHHBIM JOKYMEHT, HMEIOIMA (opMy, HE COOTBETCTBYIOIIYIO
YCTAHOBIEHHOW, B KaueCTBE OJICKTPOHHOIO MJOKYMEHTa B COOTBETCTBHH C
HacTos MM [loJT0XKeHHEM He paccMaTpruBaeTCs.

2.2.  Hcnonp3oBaHHUE 3JIIEKTPOHHOTO JOKYMEHTA

2.2.1. DIexTpOHHEIM JOKYMEHT BCTYIMAaeT B CHJIy C MOMEHTa C€ro IOJTydCHHA
aZgpecaToM.

DNeKTPOHHEIN TOKYMEHT, IOJIyYeHHBIH a/[pecaToM:

- pacre4aTblBaeTCs Ha OyMa)KHOM HOCHTEIIE,

- perucTpHUpyeTcs B XKypHAle BXOISIINX TOKYMEHTOB C yKasaHHEM HOMEpa
BXO/ISIIEr0 JOKYMEHTa, NaThl OJIYyYeHHs, IO HEOOXOAMMOCTH - IAThl KOHEYHOTO
CpOKa HCIIOJHEHHs; JaHHas MH(OpMalus 3aHOCHTCS Ha OyMaXHBIA BapwaHT
MOJIyYEHHOTO 3JIeKTPOHHOTO JOKYMEHTa,

- TiepeaeTcs PYKOBOIMTENIO WM 3aMEHSIOMIEMY €ro MOIDKHOCTHOMY
JIAIY Ha PACCMOTPEHWE M JIANbHEHIINX [OPYYeHHH B aJ[PeC COOTBETCTBYIOMINX
JOJDKHOCTHBIX JIAL YUPEKICHHUS.

223, MAOY «Hwxnerasouuckas COIIl» onexrporHyo dopmy OiaHka
HCXOISILEro TOKyMEHTa, YTBEPKAEHHYIO PyKOBOAUTEIEM YIPEIKACHHUA.

2.2.4., DIeKTpOHHBIM  [OKyMeHT,  OTNpaBlseMBIH  ajpecary,  JOJIKEH
COOTBETCTBOBATH CJIEAYIOIINM TPEOOBAHHSIM:!

- IOKyMEHT pacriedaTal Ha OyMaXHOM HOCHTEJIE H HMECT OPUTHHAJIBHYIO
MOAIMCh DPYKOBOOWTENs YUPEXKICHHs WIM JO/DKHOCTHOTO  JHHa, €ro
3aMEHSIOIIETO,

- JIOKyMEHT 3apEeTHCTPHPOBaH B JKypHAaIe HCXOISIINX TOKYMEHTOB, AMEET
PErvCTPAlMOHHBIA HOMED U ATy PerucTpaluH,

- OpUTMHA&J JOKYMEHTa C MOJIKMCBIO PYKOBOAHTENS MOIIIMT B MAllKe
JOJITOTO XPaHEeHUs HCXOAAIINX TOKYMEHTOB yIPEKICHHUA.

3. OpraHu3auus 3JeKTPOHHOTO JOKYMeHT0000poTa
[Ipomecc 3IEKTPOHHOrO IOKyMeHToobopoTa (OpMUPYeTCs M3  CIEAYIOMIHX
KOMIIOHEHTOB:
3.1. Hasnauenne B MAOY «Hmwxuerapauuckas COILD» OTBETCTBEHHBIX
JIOJDKHOCTHBIX JIHII, 06eCTIeYrBAIOIINX 3]I€KTPOHHBIH JOKYMEHTO0O0POT.
3.2. PopMUpPOBaHUE OJIIEKTPOHHOTO NOKYMEHTa COTIJIacHO m.2.1, HacToAIEro
IOJIOXKEHHUS.
3.2.1.OtmpaBka ® TOJNyYeHHE OJIEKTPOHHOTO  NOKYMCHTa  CpeACTBaMH
3J1eKTPOHHOM TOYTHl (IpH HEOOXOOMMOCTH - IPOBEPKA MOTHHHOCTH WHBIMH
CpeICTBaMHU CBS3H).
3.2.2. OTrpaBKa ¥ IIONyYeHHE DJIEKTPOHHBEIX JOKYMEHTOB OCYIICCTBIACTCS C
HCIIOTB30BAHMEM MPOTPAMMHBIX IIPOIYKTOB, MPEIHA3HAYCHHBIX IUIA paboTHl C
37IE€KTPOHHOW Tmo4ToH. BrIGop mporpaMMHOTO NpOAYKTa OCYMIECTBIACTCA
YUpPEKTSHUEM CAMOCTOSTEIBHO.
3.2.3. KoHTpons TOJNy4eHHs  a[pecaTtoM  OTMpPAaBIEHHOro  SJICKTPOHHOIO
JIOKYMEHTA OCYIIECTBIIAETCA OTBETCTBEHHBIM TOJDKHOCTHBIM JIMIIOM yHpEXACHHNA,



BeIyILUM 3JIEKTPOHHBIH TOKYMEHTOO0O0POT.

3.3. Perucrpanus BXOAAIINUX U HCXOASAIIMX JJIEKTPOHHBIX JOKYMEHTOB, TOCTABKa
UCITOJIHUTENIAM, KOHTPOJIb UCITOTTHEHHS.

3.3.1. YdeT 31eKTPOHHBIX JOKYMEHTOB OCYIIECTBIIAETCS MYTEM PETUCTPALNH B
KypHaJle perUCTPALIMH BXOIAIIMX / HCXOISAIIUX TOKYMEHTOB.

3.3.2. DIeKTPOHHbIE JIOKYMEHTHl AyOIHPYIOTCA B BHAE KONMHA Ha OyMaKHBIX
HOCHUTENAX C NPUCBOEHHEM HOMEepa BXOMISIIEro WM MCXOIAIEro NOKYyMEHTA.
Cpoky WX XpaHeHHS PeriaMeHTHPYIOTCS HHBIMHA HOPMAaTHBHEIMU aKTaMH.

3.4, OT3bIB 3JIEKTPOHHOIO JOKYMEHTA.

3.4.1. OrmpaBuTeNh BIPaBe OTO3BAaTh OTIPABIECHHBIN JJIEKTPOHHBIA JOKYMEHT
ITyTeM OTIIPABKH MOJTydYaTelto JoKyMeHTa " Y BeloMmiIeHre 00 oT3BIBE".

3.4.2. "VBegomueHue o6 or3eiBe" SBISETCS NJOKYMEHTOM TOM YK€ KaTeTOpHH, UTO
H OT3bIBAEMBIH JOKYMEHT.

3.4.3. "VYBegomiienne 00 OT3bIBE" COZEPKHUT OCHOBaHHME OT3BIBA paHee
OTIIPABJIEHHOTO 3JEKTPOHHOI'O [OKYMEHTa.

4. OTBETCTBEHHOCTh
4.1. VismeHeHHe OGHLIHUATIBHOTO SJIEKTPOHHOro moyroBoro agpeca MAOY
«Hwxneraauackas COIL» cornacoBblBaeT €O CICHHATHCTaMH  OThENa
06pa3oBaHus, BeIyMMH JIEKTPOHHEIN JOKYMEHTOOOOPOT M OTBEUAIOUIMMA 32
MHPOPMATH3IALMIO CHCTEeMBI 00pa30oBaHHs paioHa.
4.2. Tlo dakTy wu3MeHeHHs OQWIMAIBLHOTO 3NEKTpoHHOro axpeca MAOQOY
«Hmxuaerapmunckas COILly o6s3aHa yBeIoOMUTb 00 3TOM OTZAeN 00pa3oBaHUs B
TeueHHe OJHOro pabovero HHS MHGOPMALMOHHBEIM ITMCEMOM, HANIPaBISEMBIM C
HOBOT'O 3JIEKTPOHHOIO aJpeca.
4.3. OTBETCTBEHHOCT 32 ()yHKIIMOHUPOBAHKE SIIEKTPOHHOT0 JOKYMEHTO000pOTa
B MAOY «Hmxnerasauuckas COILD) HeceT pyKOBOIUTEIb yUPEKIACHHUS.



